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HonoxkeHHE 06
1. O0mue moJ1oKeHus

1.1. ITonoxenue 06 apxuBe MBOY COIII Nel r.bupcka (nanee - ITonoxenue)
paspaborano B coorBerctBuU ¢ Ilpukasom Pocapxusa ot 11.04.2018 N 42
"O6 yTBEPXIEHHH TNPUMEPHOTO IIOJNOKEHHUS 00 apxWBe OpraHu3aluu"
(3apeructpupoBano B Munrocte Poccum 15.08.2018 N 51895), moamynkTom 8
nyukta 6 Ilomoxxenus o PenepalbHOM apXHBHOM areHTCTBE, YTBEPXKICHHOI'O
Vkazom Ilpesumenra Poccuiickoit ®enepannu ot 22 wroHs 2016 r. N 293
"Bompocsl Depepansroro apxuBHoro areHTcTa" (CoOpaHue 3aKOHOAATENHCTBA
Poccuiickoit @eneparun, 2016, N 26, ct. 4034).

1.2. ITonoxenue pacrnpoctpansercs Ha apxuB MBbOY COII Ne 1 r,bupcka,
BBICTYTIAIOIIETO HUCTOYHUKOM KOMIIJIEKTOBaHUS roCy1apCTBEHHBIX,
MyHHULUAIBHBIX apXUBOB (fanee - ApXUB OpraHU3al|N).

1.3. ApxuB oOpraHusaiiy Cco3JaeTcd Ha IpaBax  CTPYKTYPHOTO
HoJpaseieHisl, OCYIIECTBISIONIEr0 XpaHEHUe, KOMIUIEKTOBAaHMWE, yd4eT |
HCIIONIb30BaHKe JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickonn ®@enepanuy,
JIOKyMEHTOB BpeMeHHbIX (cBbimie 10 JeT) CpOKOB XpaHEHHs, B TOM YHCIE IO
JIMYHOMY COCTaBy, OOpa30BaBIIMXCS B JEATENHLHOCTH OpPraHU3allid, a TaKKe
IOATOTOBKY JOKYMEHTOB K Ilepefjade Ha IIOCTOSHHOE XpaHEeHWe B
rOCYJapCTBEHHBIH (MyHUIUNANBHBIA) apXuB, MCTOYHUKOM KOMIUICKTOBaHUS
KOTOPOTO BBICTYIIAE€T OpraHU3alysl.

1.4. Opranusamnmsi pa3paOaTbBaeT IOJOXEHHE 00 ApXWBE OpraHu3aluu.
[Tonoxenne 06 ApxwBe OpraHM3AIMHM IOJUIEKHUT COINIACOBAHMIO HA MpeIMeT
COOTBETCTBHs €ro IIprMepHOMY IIOJIOKEHHMIO C Y4YETOM COCTaBa JOKYMCHTOB,
HaXOAAILIMXCA Ha XpPaHEHUH U TIO/JISKAINX XPaHEHUIO B ApXUBE OpraHu3aliy.

MBOY COIII Ne 1 r.bupcka, BBICTyINaOIEee UCTOYHUKOM KOMILIEKTOBAHUS
MyHHIMIIATEHBIX apXHBOB, COTJIACOBBIBAET MOJIOKEHHE 00 apXMBe OPraHU3aLMH C
MyHHLUIIAIBHBIM ~apXHBOM B Cllydae HAJEJIEHHs HWX COOTBETCTBYIOUIMMU
TIOJTHOMOYHSIMH.
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ITocne cormacoBaHUsl IMOJOKEHHE 00 ApXUBE OpraHU3allid yTBEpP)KIaeTcs
PYKOBOJIUTENIEM OpraHU3aliu.

1.5. ApxuB oOpraHuzaldd B CBOE€H JEATEIBHOCTH PYKOBOZICTBYETCH
®enepansaeiM  3akoHOM 0T 22.10.2004 N 125-®@3 "OO6 apxuBHOM Jene B
Poccuiickoit ®enepanun" (Cobpanue 3akoHoparenbctBa Poccuiickoit denepannuy,
2004, N 43, cT. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, cT.
2253; 2010, N 19, cr. 2291, N 31, cr. 4196; 2013, N 7, ct. 611; 2014, N 40, cr.
5320; 2015, N 48, ct. 6723; 2016, N 10, cr. 1317, N 22, ct. 3097; 2017, N 25, cr.
3596; 2018, N 1, cr. 19), 3aKoHaMH, HOPMAaTHBHBIMH IPABOBHIMH aKTaMH
Poccuiickoii @enepanun, cyopekToB Poccuiickoit @enepanuu B chepe apXHBHOTO
AieJla ¥ IeJIOTIPOU3BOJICTBA, IIPABMIIAMHU OPTaHU3alUN XPAHEHHUS, KOMIUIEKTOBAHUS,
y4€Ta M MCIIONb30BaHUS JOKYMEHTOB ApXuBHOTo GoHna Poccuiickoit Menepanyn
U JIPYTHX apXUBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHaxX, OpraHax MECTHOIO
CaMOYIpaBJICHUsS M OpraHuM3alusax <>, JIOKaIbHBIMH HOPMATUBHBIMH aKTaMU
rOCyapCTBEHHOI'0 OpraHa.

<I> Ilogmyuktr 2 mnyukra 6 IlomoxeHus o DeneparbHOM apXHBHOM
arceHICTBe, yTBepxkIeHHOro YkasoMm Ilpesmmenta Poccuiickoit ®epmepanuu ot
22.06.2016 N 293 "Bompocel ®enepansHoro apxuBHoro arenrcrsa” (Cobpanue
3akoHoaareabCcTBa Poccuiickon @eneparmu, 2016, N 26, ct. 4034).

II. CocTaB JOKYMEHTOB APXHBA OpraHU3aNHH

2. ApXuB opraHu3aiiy XpaHHuT:

a) IOKYMEHTBI IIOCTOSIHHOTO ¥ BpEMEHHEIX (CBBIIe 10 JIeT) cpOKOB XpaHEeHNs,
B TOM YHCJI€ JOKYMEHTHI 10 JTUYHOMY COCTaBy, 00pa3oBaBIIKMECs B AEATEIHHOCTH
OpraHu3alliu;

0) IOKYyMEHTBI TMOCTOSHHOTO XPAaHEHHs M JOKYMEHTHI 110 JUYHOMY COCTABY
(ponna(oB) opraHu3aIUi-IIPeIIIECTBEHHUKOB (IIPH UX HAIMYHH);

B) apXUBHBIE (POH/IBI TUIHOTO IIPOUCKXOXKICHHS <2> (IIPU UX HATMYUHN);

<2> Ilymkr 112 T'OCTa P 7.0.8-2013 "CUBUJI. [enonpou3BOACTBO H
apxuBHOe 0. Tepmunsl u onpenenenus”. - M.: Crangaptundopm, 2014,

r) GoHA nmoab30BaHus (apxuBa) <3> (IpH HAJTMYHHN);

<3> Ilymkr 125 I'OCTa P 7.0.8-2013 "CUBH/. [lenonpou3BOACTBO MU
apxuBHOe Jieno. TepMmuHbl 1 onpenenenus”. - M.: Crangaptundopm, 2014.

J1) CIPaBOYHO-TIOMCKOBBIE CPEICTBA K JOKYMEHTaM M YYeTHBIE JOKYMEHTEI
ApxuBa opraHuzamum.



III. 3axa4yu ApxuBa opraHM3amUH

3. K 3agauam ApxuBa OpraHu3aiiiyd OTHOCATCS:

3.1. Opranusauusi XpaHeHHs JJOKYMEHTOB, COCTaB KOTOPBIX IIPELYCMOTPEH
rinaBoi II Ionoxenus.

3.2, KommnekroBanue ApxuBa Opra”Hu3aluu JIOKYMEHTaMH,
00pa30BaBIIMMUCS B €S TENLHOCTH OPraHM3aIHH.

3.3. Y4er 10KyMEeHTOB, HAXOAALIMXCS Ha XPAHCHHUH B ApXHUBe OpraHu3aLu.

3.4. Hcnonp3oBaHue AOKYMCHTOB, HAaXOISIIUXCS Ha XPaHEHHH B ApXUBeE
OpraHU3alvH. ;

3.5. Ilonroroska u cBOeBpeMeHHast Mepeada JOKYMEHTOB ApxusHoro ¢oHga
Poccuiickoit @DemepanuM Ha IIOCTOSIHHOE XpaHEHHE B TIOCYyAapCTBEHHBIN
(MyHUIIMIIANBHBIN) apXUB.

3.6. Meroauyeckoe pyKOBOJACTBO M KOHTPOIb 3a dbopMupoBaHueM u
obopmiIeHMEM JIel B CIPYKTyPHBIX  IOApA3IeleHHUsAX OpraHu3aluu u
CBOCBPEMEHHOM Iepesiadeil ux B ApXUB OpraHU3alHy.

IV. ®ynknun ApxuBa opraHu3anuu

4. ApXHB OpraHM3alK OCYIIECTBISIET CIIe Iy OIIHe DYHKIIHN:

4.1. Opranusyer mpuem TOKyMEHTOB [OCTOSHHOTO ¥ BPEMEHHBIX (cBbime 10
JIET) CPOKOB XPaHEHHs, B TOM YHCJIE 10 THYHOMY COCTaBy, 00pa30BaBIIMXCS B
ACATCIBHOCTH OpPraHM3alluy, B COOTBETCTBHH C yTBEPIKICHHBIM rPa(QHKOM.

4.2. Bezmer yder HOKyMEHTOB M (DOHIOB, HAXOISIIUXCS HA XpaHeHUH B
ApXuBe OpraHU3alkH.

4.3. llpescTaBiseT B rocyapCTBEHHBINH (MyHUIMIIATBHEIN) apXHB y4ETHBIE
CBeJIeHHs 00 06beMe M COCTaBe XPAHSIIMXCS B apXUBE OpPraHU3al[iH JIOKyMEHTOB
ApxuBHoro ¢onna Poccuiickoit Dexepanuu u IPyruX apXUBHBIX IOKYMEHTOB B
COOTBETCTBHH C MOPAIKOM TOCYAapCTBEHHOTO yudeTa IOKYMEHTOB ApXHBHOTO
donrma Poccuiickoit Oenepanuu <4>,

<4> Ilommyukr 11 mymkra 6 Ilonoxenus o DenepaibHOM ApXUBHOM
areHTCTBE, YTBEPXKAEHHOro VYkasoMm Ilpesumenta Poccuiickoii ®enepamuu ot
22.06.2016 N 293 "Bompocsl @efepalbHOr0 apxHBHOTO areHTCTBA" (Cobpanue
3akoHozxarenbcTBa Poccuiickoit eneparmu, 2016, N 26, cr. 4034).

4.4. CucTeMaTH3UpYyeT U pa3Meliaer J0KyMeHTHI, MOCTYMAIOLINE Ha XpaHEHHE
B ADXHB OpraHU3alUHd, 00pa3oBaBIIHECS B XOIE OCYILECTBICHHUS IEITEIbHOCTH
OpraHU3alIHH.

4.5. OcymecTBisier IIOJTrOTOBKY U IIPEJCTABIISET:

a) Ha pacCMOTpPEHHE M COTJIaCOBaHME SKCTIEPTHOM KOMMCCHUHU OpPraHH3aliu
OIIMCH JCNl TIOCTOSHHOrO XpaHEHHWs, BPEMEHHBIX (cBblmre 10 JyeT) CcpokoB
XpaHEHUsA, B TOM YHUCIIE IO JIMYHOMY COCTaBy, & TaK)K€ aKThl O BBIACICHHU K
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YHUYITOXKEHUIO apXMBHBIX JOKyMEHTOB, HE IOMNEKAIMX XPAHCHHIO, AKTbI 06
yTpaTe [OKYMEHTOB, akThl O HEHUCIPaBUMBIX HOBPEXICHUAX apXUBHBIX
JOKYMEHTOB,;

6) Ha YyTBEpXKICHHUE 5KCIEPTHO-IIPOBEPOYHON KOMHCCHH benepaabHOro
rOCyJapCTBEHHOrO apXMBa WIM YHOJHOMOYCHHOr0 OpraHa UCIIOTHATEIbHON
BracTu cyGbekTa Poccuiickoit denepaiuu B cdepe apXMBHOTO ena (manee - OIIK
APXMBHOTO YUPEIKIEHHUS) OMKCH J1eJ1 IIOCTOSHHOTO XPaHEHNU; ‘

B) Ha cornacoanre OITK apXuBHOro ydpexneHus UM IOCyIapCTBEHHOIO
apxuBa cy6nekta Poccuiickoit ®enepaiuu (MyHHIMIATEHOTO apxuBa), B Cllydae
HaJeleHNsI ero COOTBETCTBYIOUIMMHU IIOJIHOMOYMSAMH, ONUCH JAeT IO JTHIHOMY
COCTaBYy;,

r) Ha cornacoBanue OIIK apXWBHOro y4YpexAeHUs UM IOCYIapCTBCHHOIO
apxmBa cyonekta Poccuiickoit Pesepaiuu (MyHHULUNATBHOTO apxuBa), B Clly4ae
HaleleHHs €ero COOTBETCTBYIOIIMMHM IIOJHOMOYMSMH, aKThl 00 yTpare
JIOKYMEHTOB, aKThl O HEHCIIPABIMBIX NOBPEKICHUAX apXUBHBIX TOKYMCHTOB;

1) Ha yTBepXIEHHE PYKOBOAHUTENIO OPraHM3allid OMHCH JeJ TOCTOSHHOIO
XpaHEHHUs, ONMCU BpeMeHHBIX (cBbimie 10 yier) CpoKoB XpaHEHHUs, B TOM HHCIIe
OIKCH [eJT TI0 IMYHOMY COCTaBY, aKThl O BEIJIEJIEHUM K YHUYTOXCHUIO apXUBHbIX
JOKYMEHTOB, He MOJIEXKAIUX XPAHEHHUIO, aKTbl 00 yTpaTe NOKyMEHTOB, aKTBI O
HEWCIIPaBUMBIX  MOBPEXKAEHHAX  APXMBHBIX  JOKYMEHTOB,  yTBEPXKICHHBIC
(cormacosannbie) OIIK mnu rocyaapCTBEHHBIM apXHUBOM cyobekTa Poccuiickoin
OQemepanyy  (MyHALWIAIPHBIM ~ apXMBOM) B CIydae  HaJ€leHus  ero
COOTBETCTBYIOIIUMU IIOJITHOMOYHSIMH.

4.6. OpraHmsyer mNepefady TOKyMEHTOB ApPXHMBHOrO (oHIa Poccuiickon
Qepepallid Ha TOCTOAHHOE XPaHEHWe B TOCYIapCTBEHHBIH (MyHHUIUITATBHBIN)
apXxuB.

4.7. OpraHusyeT ¥ IPOBOJMT SKCIEPTH3Y LIEHHOCTU JOKYMEHTOB BPEMEHHBIX
(cBpime 10 JeT) CPOKOB XpaHEeHHs, HAaXOAAIMXCS Ha XpaHCHHM B Apxuse
OpraHM3alliy B LEIIX 0TO0pa JOKYMEHTOB I BKIIFOYEHHUS B COCTAB ApXUBHOI'O
ponma Poccuiickoi denepanuy, a TakKXKe BbUIBICHUA JOKYMEHTOB, HE
MoJJIeXKAaluX JajbHeHIeMy XpaHEHHIO.

4.8. TIpoBOAWT MEPOLPHUATHS MO OOECIEYCHUIO COXPAHHOCTH JOKYMEHTOB,
HAXOMAIIMXCS HA XpaHEeHUH B APXHBE OPTaHU3ALKH.

4.9. Opranuzyet HHGOPMUPOBaHUE PYKOBOACTBA U pabOTHUKOB OpraHU3alnuu
0 COCTaBe U COAEPKAHMU JOKyMEHTOB APXHBa OpraHU3aMH.

4.10. HudopmupyeT IONb30BaTENIed IO BOIPOCAM MECTOHAXOXICHUA
ApXWBHBIX JOKYMEHTOB.

4.11. OpranuzyeT Bbady IOKYMEHTOB U ACN UL paboThl BO BpPEMEHHOE
II0JIb30BaHUE.

4.12. VicrmonmHsieT 3ampochl TI0JIb30BATENICH, BBIAACT APXUBHBIC KOIHUH

JIOKyMEHTOB, APXUBHBIE BBINMUCKA U apXUBHBIE CIIPABKH.
‘ 4.13. BezeT ydeT UCIONB30BaHUA JOKyMEHTOB ApXUBa OPraHU3aINH.

4.14. Cozpmaer (oHJ MOJIB30BaHUA ApXHBa OpraHM3alldM M OpPraHu3yeT ero
MCITIOJIb30BaHHUE.
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4.15. OcymecTBiseT BeICHHE CIPaBOYHO-ITOMCKOBBIX CPEJICTB K JOKyMEHTaM
ApXuBa OpraHu3alyy.

4.16. YyactByeT B pa3paboTke AOKyMEHTOB OpPraHU3allid II0 BOIPOCaM
apXUBHOTO JieJla U JeJONpPOU3BOICTBA.

4.17. Oka3pIBa€T METOANYECKYIO IOMOILb:

a) ciyx0e JIeNoNpOU3BOACTBA OPraHU3aLMM B COCTaBICHUU HOMEHKIATYDEI
nein, GopMHUpPOBaHUU ¥ 0(OPMIIEHHH [T,

0) CTPYKTYpPHBIM ITOJpa3eeHusIM i PaOOTHUKAM OPraHH3aIiH B IIOJITOTOBKE
JOKYMEHTOB K Ilepefiaye B ApXUB OpraHU3aI[{H.

V. IlpaBa ApxuBa opraHu3zamuu

5. ApXvB OpraHu3alu UMeeT MPaBo:

a)  IpPEICTaBIATh  PYKOBOACTBY  OpPraHM3allMd  IPENIOKEHHS IO
COBEPUICHCTBOBAHMIO OpraHM3allud XpPAaHEHUs, KOMIUICKTOBaHHUs, ydYeTa M
MCIIOJIb30BaHMs aPXUBHBIX JOKYMEHTOB B APXUBE OpraHU3alliy;

0) 3ampallMBaTh B CTPYKTYPHBIX MOJAPA3/ENEHUsIX OPTraHU3aLUM CBEIEHHS,
Heo0XouMBIe I paboThl ApXUBa OpraHU3aluHy;

B) JaBaTh PEKOMEHJAIMU CTPYKTYPHBIM IOIpPA3/IeIeHUsIM OPTraHU3alUU II0
BOIIPOCaM, OTHOCSIIUMCS K KOMIIETEHIIUN ApXUBa OpraHu3allyH;

r) uHGOPMHUPOBATH  CIPYKTypHBIE MOJApA3leieHHs OpraHM3aldd O
HEOOXOAMMOCTH Iepesjaul TOKYMEHTOB B APXHMB OPraHM3allid B COOTBETCTBUU C
YTBEPXKIEHHBIM rpaduKoM;

) IPUHUMATh y4dacTHe B 3acenanusx DIIK apXuBHOIro yupexeHus.



